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How to prepare this document
As part of the program, and to receive the financial assistance payment, you must submit a commissioning report as soon as the functional verification stage of the equipment is completed. This stage precedes the continuous startup and operational optimization of the equipment. Énergir provides this template to ensure that the documents required from participants are prepared consistently. Once completed, this document will constitute a full commissioning report that meets the program requirements. 
The template is in Word format. Simply fill in each section without regard to character limits. If a section does not apply to your project, simply indicate “not applicable.” 
Instructions have been added at the beginning of certain sections of the template to aid understanding. 



[bookmark: _Toc225254916]Description of work
1. [bookmark: _Toc433202037][bookmark: _Toc225254917]Summary of the work carried out
Briefly describe the work carried out (type of equipment installed, etc.).






2. [bookmark: _Toc430604912][bookmark: _Toc435620455][bookmark: _Toc225254918]Description of issues encountered during equipment commissioning and solutions implemented
Delays, costs, technology changes, human resource changes, etc.






3. [bookmark: _Toc430604913][bookmark: _Toc435620456][bookmark: _Toc225254919]List of main equipment modified, replaced or removed, along with a detailed description
Explain why the equipment was modified or replaced.








4. [bookmark: _Toc430604914][bookmark: _Toc435620457][bookmark: _Toc225254920]List and description of new equipment installed
Provide specifications for new equipment and include diagrams or photos if necessary.






5. [bookmark: _Toc435620458][bookmark: _Toc225254921]Commissioning date
Provide the exact date when the measure or measures were commissioned.








[bookmark: _Toc225254922]Appendices
You must include photographs of the various stages of the work in the appendices for each measure. Each photo must be described so that the relevant measure can be clearly identified. 
Any supporting documents for your commissioning report may also be included in the appendices, along with any additional information needed to complete or clarify the data presented in any of the previous sections.
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